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Allowing the use of the PWAC Track 

and Facilities 

1 Introduction 
This document describes the process and procedures that the Club must follow in order to 

comply with England Athletics (EA) guidance and Government regulations for the safe return 

to a restricted training activity and has been updated reflecting the latest guidelines from EA, 

dated 1st June 2020, the changes are in red. 

The following link gives an introduction to the EA guidance and contains links to more 

detailed guidance for Venues, Athletes and Coaches together with relevant Government 

documents. https://www.englandathletics.org/athletics-and-running/news/guidance-update-step-2/  

The sections in this document are:  

• The Venue,  

• Rules for Athletes,  

• Rules for Coaches 

1.1. Updates  

Subsequent updates will be found in the appendices. 

1.1.1. Appendix A - Summary of EA Guidance 7th July and Guidance for Coaches 

and Group Leaders using the Paddock Wood Training Track 

1.1.2. Appendix B – Summary of EA Guidance 4th August and Guidance for 

Coaches and Group Leaders using the Paddock Wood Training Track. 

2 The Venue 
This section covers the initial preparation of the area within the perimeter fence, hereinafter 

referred to as the track, together with the rules for the use of the facilities. 

2.1 Preparation 
This section is left in for completeness, the necessary work was completed on 24th May 

The shelters and all benches/chairs must be closed off with tape and notices saying, “do not 

use!, do not touch!”. 

The hurdle garage must be padlocked or wired shut with a notice saying, “do not use! do not 

touch!” as we do not have the resources to sanitise the equipment before and after use. 

The entry gates, bolts, slider and combination and keyed padlock must be sanitised on both 

sides and all round.  

All those working on preparation must bring their own hand sanitiser, and cleaning products 

in order to sanitise the areas of the gate, etc that they touch. You may use appropriate wipes 

containing either bleach or >60% alcohol, or use may use a spray and cloth. Disposable items 

MUST NOT be put in public waste bins, or bins at the track, all users must take their waste 

home with them. Ideally used wipes or clothes (disposable or not) should be placed in a 

plastic waste bag, a cloth maybe reused as long as fresh cleaning fluid is applied. You should 

https://www.englandathletics.org/athletics-and-running/news/guidance-update-step-2/
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re-sanitise your hands after touching the cleaning products. Once at home you should ideally 

place your waste bag inside another bag and leave for 72 hours before putting into domestic 

waste for disposal. Reusable cloths should be washed at 60C before reusing elsewhere. 

Please remember to wash your hands thoroughly with soap and water, as per government 

guidelines as soon as you return home. 

The rubbish bins within the track must not be used, a notice saying “do not use do not touch” 

must be stuck to the lid. Users will be told to take their rubbish home. 

A notice saying “do not open” must be put on the door of the large container. The club’s 

throwing implements are not to be used as we do not have the resources to clean them before 

and after use and cannot rely on users to clean them adequately. 

A notice saying “do not open” must be put on the door of the half marathon container.  

Only Lorraine Humm is entitled to access the mower container. 

Those working on the preparation may open the containers if necessary. The door mechanism 

locks and other areas touched must be sanitised before and afterwards.  

The high jump bed and long jump sand pits are not to be used and notices saying, “do not 

use! do not touch!” must be affixed. 

A key implication of the above is that club hurdles, starting blocks and throwing implements 

cannot be used. Users will be able to bring their own equipment but this must not be touched 

by any other user. So, for most users this will mean running only. 

2.2 Rules for use of the track 
The track is not to be used by non-members unless part of a member family living at the same 

household and attending with a member.  

It is especially important that all users maintain the 2 metre social distancing rules at all 

times. 

All users must bring their own hand sanitiser, and cleaning products in order to sanitise the 

areas of the gate, etc that they touch both before and after the session. You may use 

appropriate wipes containing either bleach or >60% alcohol, or use may use a spray and 

cloth. Disposable items MUST NOT be put in public waste bins, or bins at the track, all users 

must take their waste home with them. Ideally used wipes or clothes (disposable or not) 

should be placed in a plastic waste bag, a cloth maybe reused as long as fresh cleaning fluid 

is applied. You should re-sanitise your hands after touching the cleaning products. Once at 

home you should ideally place your waste bag inside another bag and leave for 72 hours 

before putting into domestic waste for disposal. Reusable cloths should be washed at 60C 

before reusing elsewhere. 

Please remember to wash your hands thoroughly with soap and water, as per government 

guidelines as soon as you return home. 

A session must be no more than one hour. Please vacate the track promptly at the end of your 

session. If necessary warmups and downs can be done outside the track following the 

prescribed social distancing rules. 

There must not be more than six people from different households at the track at the same 

time. A coach counts as one person. 

Users must be aware that there are no toilets or first aid facilities and, therefore, should bring 

their mobile phones. 
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Users must lock the gate on entry to prevent unauthorised entry 

3 Rules for Athletes 
This section describes the rules for all disciplines. All users must bring their own hand 

sanitiser, and cleaning products in order to sanitise the areas of the gate, etc that they touch 

both before and after the session. You may use appropriate wipes containing either bleach or 

>60% alcohol, or use may use a spray and cloth. Disposable items MUST NOT be put in 

public waste bins, or bins at the track, all users must take their waste home with them. Ideally 

used wipes or clothes (disposable or not) should be placed in a plastic waste bag, a cloth 

maybe reused as long as fresh cleaning fluid is applied. You should re-sanitise your hands 

after touching the cleaning products. Once at home you should ideally place your waste bag 

inside another bag and leave for 72 hours before putting into domestic waste for disposal. 

Reusable cloths should be washed at 60C before reusing elsewhere. 

Please remember to wash your hands thoroughly with soap and water, as per government 

guidelines as soon as you return home. 

If forgotten please return home to collect your sanitiser etc. This is for your own and others 

safety.  

Users must lock the gate on entry to prevent unauthorised entry. 

There will be a booking system for use of the track with sessions being one hour duration. 

Mike Ridger (Track Manager) will maintain a bookings diary so those wanting to book a 

session should email him (mike.ridger@outlook.com) no later than 5pm the day before their 

desired date. He will confirm that the session is available or, if not, suggest alternatives. On a 

user’s first booking he will be required to complete the EA Covid-19 Risk Assessment. 

Anyone being seen failing to comply with these rules will not be able to book further 

sessions. 

All users have a responsibility for their safety and the safety of anyone else using the track at 

the same time. You must remain aware of what is happening around you at all times. You 

may report any breaches of these rules to your committee by emailing 

info@paddockwoodac.co.uk should you see fit.  

3.1 Running  
The following rules regarding distancing apply if people from different households are using 

the track. A family group can use any part of the track. 

A gap of least 2 metres between runners must be maintained.  

Distance runners must restrict themselves to lane 1, when overtaking use lane 4. A one lane 

gap is not sufficient. If there is no lane 4 do not overtake just slow down or stop. For these 

purposes, a distance runner is defined as running 400 metres or more or doing an interval 

session. 

Sprinters must restrict themselves to lanes 5 and 6 on the home straight and, where there is 

more than one the subsequent person must not start until the previous person has finished 

their effort. On the 200m bend, sprinters must stick to lane 4, if other users are on the track. 

On finishing an effort wait at least 2 metres clear of another sprinter finishing their effort 

before returning to the start. Maintain 2 metres social distancing at all times especially in the 

start areas. 

mailto:mike.ridger@outlook.com
mailto:info@paddockwoodac.co.uk
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Sprinters should use their own blocks. The club blocks are not available because the club 

doesn’t have the resources to sanitise them before and after use. 

Hurdles must not be used as the club does not have the resources to sanitise them before and 

after use. 

3.2 Jumping 
The EA rules are that sand pits and jump beds are not to be used and must not be uncovered. 

3.3 Throwing 
The club throwing implements are not available as the club does not have the resources to 

sanitise them before and after use. An athlete may bring their own equipment but must not 

share it with anyone outside their own household.  

3.4 Younger athletes ( under 18 years of age) 
Only one parent/guardian is allowed per child/family group. This is not included in the 

headcount maximum of six people. 

4 Rules for coaches 
Coaches who are going to provide coaching must read and thoroughly familiarise themselves 

with the EA Guidance for Athletics Coaches step 2 see: 
https://d192th1lqal2xm.cloudfront.net/2020/06/EA-return-to-activity-guidance-coaches-and-leaders-Step-2-

1.pdf 

Coaching sessions must be booked with Mike Ridger by emailing him 

(mike.ridger@outlook.com) no later than 5pm the day before their desired date. He will 

confirm that the session is available or, if not, suggest alternatives. On a coach’s first booking 

he will be required to complete the EA Covid-19 Risk Assessment. 

Four important points covered in the EA document referred to above are: 

1. Coaches must ensure they have permission / agreement of the responsible parent or 

guardian to coach a young athlete. 

2. Coaching of young athletes on a one to one basis must only be undertaken in sight of the 

parent or guardian. 

3. Social distancing guidance must be maintained at all times. 

4. A coach can carry out a coaching session with up to five athletes and then coach a further 

five athletes after the conclusion of the first session. 

5 Conclusion 
This is the second step in the return to our normal training activities on the track. The rules 

set out above are for our members safety and wellbeing. It is essential that they are adhered to 

by all members using the track. Failure to comply may lead to complete closure of the track. 

We will constantly review and amend these rules in accordance with changes to the 

government and EA guidelines. 

  

https://d192th1lqal2xm.cloudfront.net/2020/06/EA-return-to-activity-guidance-coaches-and-leaders-Step-2-1.pdf
https://d192th1lqal2xm.cloudfront.net/2020/06/EA-return-to-activity-guidance-coaches-and-leaders-Step-2-1.pdf
mailto:mike.ridger@outlook.com
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Appendix A 
Summary of EA Guidance 7th July 

For all athletics and running activities England Athletics advises that people should continue 

to adhere to the 2m guidance where at all possible. 

 

England Athletics advises that people should continue to train and exercise in groups of up to 

6 adhering to social distancing. 

 

In all cases of activity England Athletics advises a register is taken to support any track and 

trace needs at a future date. 

 

Multiple Groups 

 

It is permissible to have multiple groups of up to 6 in any one session. In our environment 

this means: 

 

One middle distance and one sprints/hurdles  

OR 

Two Sprints/hurdle groups 

Plus, a throws group, a long jump and a high jump group at each session. 

 

Guidance for Coaches and Group Leaders using Paddock Wood training 

track: 
General 

• Please remind athletes to bring their own hand sanitiser, and to bring their own water 

which will be sufficient for their session.  

• Currently athletes must remain with their designated group and must not switch from 

one group to another during a session. Please remind all of your athletes of the 

requirement for social distancing.  

• Anyone attending with an athlete (parent/guardian) – only one per athlete inside the 

track, and they must also observe social distancing guidelines and hygiene guidance.  

• Anyone coaching one-to-one with a junior athlete – the session must be in view of the 

parent/guardian. 

• Coaches should keep a record of who was present in their group at each session (adult 

or junior) in the event that a confirmed case of COVID-19 has attended the track, we 

may ask you for these details or ask you to contact those in your group to make them 

aware that this has happened (this does not mean that those present would be required 

to self-isolate, unless told otherwise). The list of those present must be submitted to 

Liz Bignell, liz_duffin@hotmail.co.uk, after each session  

• Please be aware of any additional first aid requirements, see 

https://www.sja.org.uk/get-advice/first-aid-advice/covid-19-advice-for-first-aiders/ & 

also guidance for CPR https://www.sja.org.uk/get-advice/first-aid-

advice/unresponsive-casualty/how-to-do-cpr-on-an-adult/ Additional gloves and 

surgical masks are being put in club first aid kits.  

• Please remind all athletes that currently no parking or toilet facilities are available at 

Putlands, therefore parking is limited. Please be considerate of local residents, to 

avoid the club receiving complaints. If you can walk to the track please do, or park in 

mailto:liz_duffin@hotmail.co.uk
https://www.sja.org.uk/get-advice/first-aid-advice/covid-19-advice-for-first-aiders/
https://www.sja.org.uk/get-advice/first-aid-advice/unresponsive-casualty/how-to-do-cpr-on-an-adult/
https://www.sja.org.uk/get-advice/first-aid-advice/unresponsive-casualty/how-to-do-cpr-on-an-adult/
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the memorial ground car park and walk over to the track. Urinating around the track 

or in hedges around the sports field is not acceptable.  

• Please also remind athletes that spitting at the track is also not acceptable at any time 

but especially in the current situation. 

• If multiple groups are using the track please ensure that groups remain separate for the 

whole session, bags/drinks for different groups should be kept apart to avoid 

unnecessary contact between groups.  

 

Equipment 

• All equipment should be cleaned before and after use using the cleaning products 

supplied.  

• The HJ bed should be misted and given 5-10 minutes to dry before being covered up.  

• Athletes using the HJ should have 2-3 jumps in a row, before the bed is misted and 

the next athlete can then take their jumps.  

• The Long Jump pit should be raked deeply between different jumpers, especially 

when their hands have landed in the sand. Athletes are advised to brush sand off at the 

side of the pit and then sanitise their hands. Only one person should use the rake and 

tape measure.  

• Following use of the pit, the bit should be given a thorough and deep rake or digging 

over before being covered back up.  

• Equipment must not be shared by athletes/coaches unless it is cleaned thoroughly 

between changing users.  

 

Please bear with us, as soon as we have issued one set of guidelines the rules change and we 

have to start again, and the layout of our facility provides us with additional challenges.  

Enjoy your return to coaching, we do look forward to being able to restart some club training 

sessions when guidelines allow us to, and hopefully some form of competition will return 

over the summer and into the autumn.  

In the meantime, please stay safe, and do let us know of any issues you have whilst at the 

track or if you have any suggestions/requests please let us know at 

info@paddockwoodac.co.uk 

 

Appendix B 
Summary of EA Guidance 4th August 

The latest guidelines from England Athletics (EA) dated 4th August introduced the concept of 

a Covid-19 secure environment in which groups of unlimited number are allowed. However 2 

metre social distancing must be maintained at all times (in an area that is not a secure 

environment the limit of 6 per group and the 2 metre rule still applies). 

All participants must be health screened: 

You must not take part in activity if you are self isolating (following a positive COVID-19 

test, contact with a confirmed case or international travel) or have any of the following 

symptoms: 

A high temperature/fever. 

A new continuous cough. 

Loss or change to your sense of smell and/or taste. 
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And all attendance at a training session will be registered for Test & Trace purposes. 

We are happy that our track is a Covid-19 secure environment provided, as previously 

advised, that everyone brings their own hand sanitizer and or wipes and complies with the 

rules already stated. 

It is clearly not possible to have an unlimited number of athletes at the track, however, as 

stated in my last update, there can be multiple groups at the track at any one time viz. 

One middle distance and one sprints/hurdles  

OR 

Two Sprints/hurdle groups 

Plus, a throws group, a long jump and a high jump group at each session. 

The latest updates regarding long & middle distance running merely advised that these 

groups should follow the existing rules and maintain the 2 metre distancing rule at least 90% 

of the time. It seems unlikely that the maximum number can exceed 25 whilst still complying 

with the rules. It is the responsibility of the coaches and or group leaders to determine the 

safe number within this limit as it is likely to be dependent on the type of session. 

As we can no longer accommodate adults and children on the track at the same time (which 

was already a challenge, given our track layout), we wanted to see if we could use Putlands 

field, Mascalls field or road running as a way to reduce the number of groups using the track 

at once. Originally the EA definition of a Covid Secure Environment stated that any area 

open to the public could not be COVID secure, they changed this a week later to state “A 

COVID secure environment can be any environment. It could be a track, indoor sports hall 

(25th July onwards), open space, such as a park, fell, trail or road.” Following an enquiry to 

clarify this, EA have told us, that individual risk assessments for routes must establish how 

busy a route is likely to be, and this will then limit the group sizes accordingly, so it is purely 

up to the individual coach involved. Our coaches are looking at options available. 

In addition we have no news on when Putlands will be reopening, so there are no toilet 

facilities, which is especially important for younger members and those travelling from a 

distance, we cannot park in Putlands or at Mascalls, so there is currently nowhere safe for 

parents to drop children off for sessions, and insufficient parking in local roads to 

accommodate club sessions, especially as we do not want to be inconsiderate to local 

residents. 

To reiterate, we are trying to get the club up and running again (we want to resume normal 

training as much as you do!) but it is taking time and resources, and we want to ensure that 

we do it safely and correctly, to minimise the risk to our members, coaches , parents and local 

residents. 

Please continue to book the track and do your own training or ask the club for some training 

sessions to be set for you. Also, if you feel that you could help us out in anyway, please do 

get in touch with us on info@paddockwoodac.co.uk 

The full details of the EA guidance can be found in the following link and the subsequent 

documents referred to therein. 

https://www.englandathletics.org/athletics-and-running/news/guidance-update-for-restricted-

return-to-activity-for-coaches-leaders-athletes-runners-and-facilities-step-3/  

Guidance update for restricted return to activity (for coaches, leaders, athletes, runners and 

facilities) – step 3 - Athletics & Running which states: 

mailto:info@paddockwoodac.co.uk
https://www.englandathletics.org/athletics-and-running/news/guidance-update-for-restricted-return-to-activity-for-coaches-leaders-athletes-runners-and-facilities-step-3/
https://www.englandathletics.org/athletics-and-running/news/guidance-update-for-restricted-return-to-activity-for-coaches-leaders-athletes-runners-and-facilities-step-3/
https://www.englandathletics.org/athletics-and-running/news/guidance-update-for-restricted-return-to-activity-for-coaches-leaders-athletes-runners-and-facilities-step-3/
https://www.englandathletics.org/athletics-and-running/news/guidance-update-for-restricted-return-to-activity-for-coaches-leaders-athletes-runners-and-facilities-step-3/
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"Following the new government advice on 9 July 2020 easing lockdown restrictions, we 

updated our guidance documents (see below) on 17 July based on this government advice. 

NB. Some documents have been updated further since the 17 July publication date. Guidance 

for athletes and runners: return to activity (PDF 260kB) Guidance for coaches and leaders:  


